
Private School Choice Programs Summer School Report

Schools participating in the Private School Choice Programs (PSCP or Choice) that have offered summer 
school may be eligible to receive state aid payments for providing allowable summer school instruction 

to Choice eligible students. 

This presentation provides guidance to schools on how to complete the Summer School Report.

This presentation, the summer school bulletin, and the summer school report is available  on the 
School Submitted Reports page at http://dpi.wi.gov/sms/choice-programs/school-reports under 

“Summer School.”
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Private School Choice Programs Eligibility Requirements

• In order to receive Choice state aid for summer school instruction, an eligible 
Choice school must meet all Choice Program requirements. To be eligible to 
receive summer school payment for instruction to eligible Choice Program 
students, the Choice school must:

1) Offer a minimum of 19 days of pupil instruction during their summer 
school term;

AND

2) Provide a minimum of 270  minutes of pupil instruction per summer 
school day.

• In order for a Choice Program student to be eligible to receive a summer 
school payment at an eligible Choice Program school, the student must have 
attended a non-Title I funded course taught at the Choice school’s summer 
school program for a minimum of 15 days.
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Private School 
Choice Programs 
Summer School 

Report

This is a screen shot of the 
instruction page, providing 
details on how to complete 
the report.

When this file is open on 
your computer, you may 
click on these tabs to move 
between the  Instructions, 
Cover Sheet, and Schedules 
1, 2, and 3.
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Cover Sheet
On the cover sheet, only complete the 
items shaded in yellow.

For “Summer School Dates,” enter the 
beginning date of summer school 
classes and the ending date using  the 
“Mo/Day/Year” format. 

Enter in how many week days school 
was not in session between the 
summer school dates.  For example, if 
the only day between the dates that 
the school was not in session was July 
4th, 1 must be inserted.

The form will automatically calculate 
the number of days of instruction, 
subtracting the number of days you 
indicated the school was not in session.

After completing the sections shaded 
in yellow on the cover sheet,  continue 
by completing schedule 1,  and  
schedule 2 and/or 3 as necessary. 
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Schedule 1: School Course Lists

The top section is only for courses offered to 
students in grades K4 though 8.

• In column A, enter the title of the course (i.e. 
Math, Reading, Science).

• In Column B, for each course listed in Column A, 
enter the number of minutes per day the course 
was offered during summer school.

The lower section is only for courses offered to 
students in grades 9 though 12. 

• In column A enter the title of the course (i.e. 
Math, Reading, Science). 

• In Column B, for each course listed in Column A, 
enter the number of minutes per day the course 
was offered during summer school.

Classes that are funded by Title I may not be included 
in this list.

NOTE: The information entered in column A will automatically transfer to the appropriate sections on Schedules 2  and 3. The “Total
Minutes” information calculated from your entries in column B will automatically transfer to the appropriate section on the cover sheet.
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Schedule 2 & Schedule 3: Days Attended by Students

• Only enter choice students who attended your summer school program on this report. Do not 
enter non-choice students on this report. 

• Students in K4-8 must be entered on Schedule 2 and students in 9-12 must be entered on 
Schedule 3.

• When entering names of choice students, be sure the name exactly matches their name as it 
appears in the Online Application System (OAS).

• In column A, the students should be listed first in grade order (beginning with K4 or 9th grade) and 
then alphabetically by last name within each grade.

• In column B, the school is to indicate the grade level that they determine the student to be in 
during summer school. (For example, if a student is in summer school to make up requirements for 
completing 5th grade in order to start the following school year as a 6th grader, then the summer 
school grade would be 5.)
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Schedule 2 & Schedule 3: Days Attended by Students (continued)

• In column C, enter the letter “C” (or choose C from the drop down list) if the pupil 
was in the Choice program on the 2nd Friday in January 2016, at your or any Choice 
program school. 

• If the pupil was not counted as a Choice student on the 2nd Friday in January 2016, 
but has been accepted to attend your school in the Choice program for the 2016-17 
school year, enter "A". 

• These students must be in “Submitted” status in OAS.
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Schedule 2 & Schedule 3: Days Attended by Students (continued)

• In column D, enter the total number of summer school days the student attended. 

• Do not include days in which the student was absent from summer school, 
even if it was an excused absence.

• If a student attended a partial day, the school may mark that as a full day of 
attendance. 

• Again, only include days in which the student attended the summer school program. 
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Schedule 2 & Schedule 3: Days Attended by Students (continued)

• The courses entered on Schedule 1 (rows 1 through 8 for K4-8 or rows 10 through 17 
for 9-12) should appear in the section E columns on this schedule. 

• In section E, the school is to indicate which of the summer school courses the student 
attended by marking an “X” in the appropriate column(s). The student must have 
attended at least one of the courses offered to be eligible for a Choice summer school 
payment.
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Schedule 2 & Schedule 3: Days Attended by Students (continued)

• The Pupil Eligibility Column (Column F) will automatically determine if the student is 
eligible for a choice summer school payment based on the information the school 
enters. 

• In order to be eligible, each student must meet the following requirements:

• Attend at least one class, which must be checked in section E.

• Be in attendance during the summer school session for a minimum of 15 days.
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Schedule 2 & Schedule 3: Days Attended by Students (continued)

Example-Why is a pupil ineligible?

• Mary Gibbs is not eligible because she only attended 10 days.

• Mark Wilber is not eligible because no classes are checked.  At least one class must 
be checked for the student to be eligible.
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Schedule 2 & Schedule 3: Days Attended by Students (continued)

Example-Why is there no Pupil Eligibility for Lisa Weber?

• The Pupil Eligibility is not showing for Lisa Weber because Columns B and C are not 
completed.  Columns A to C must be completed for an eligibility determination to be 
made.
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Summer School Program Eligibility

• Section III and IV of the cover sheet will automatically be completed based on data the school has 
entered into the cover sheet and schedules 1, 2, and 3.

• Section III will indicate the number of days of instruction offered by the school during the summer 
session. If the school held a minimum of 19 days, the “Meets Requirement” section will be marked 
“Yes.” 
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Summer School Payment Calculation

• Section III will also indicate the minutes of instruction offered during summer school by grade 
level. If the school offered a minimum of 270 minutes of instruction per summer school day, the 
“Meets Requirements” section will be marked “Yes.”

• If the school has students in the applicable grade category this must indicate “Yes” for the 
school to be eligible for Choice summer school payments for that grade level.

• Section IV will pull the number of eligible choice students from schedules 2 and 3, and calculate 
the summer school choice payment expected for the school, subject to DPI verification.
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Choice Administrator Signature & Report Submission

• Once the Summer School Report spreadsheet has been completed and 
checked for accuracy, the choice administrator must complete the signature 
section of the “Cover” tab and email the Excel spreadsheet as an 
attachment to PrivateSchoolChoice@dpi.wi.gov by October 1, 2016.  

• The document must be sent as an Excel document, do not PDF it. 
Schools do not need to submit a paper copy.  

• Keep a copy of the completed Excel document for your own records.

• The DPI will verify the data. If the choice school and the choice students have 
met all summer school program requirements, and there are no holds against 
the school, DPI will issue a summer school choice payment in a separate ACH 
at the end of November. 
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Questions

• See the Summer School Section of the School 
Submitted Reports webpage at 
http://dpi.wi.gov/sms/choice-programs/school-
reports for the documents related to summer 
school.  

• Contact the Private School Choice Program 
Consultants, at PrivateSchoolChoice@dpi.wi.gov
if you have questions about completing and 
submitting this report.
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